
 

 

 

Job Description: Content Writer 

Position: Content Writer 
Type: Full-Time 
Location: Santa Elena (San Ignacio) 
Reports To: Senior Consultant 
 

About Acceleraise 

Acceleraise is a consulting firm that empowers mission-driven organizations to achieve their 
goals. We help non-profits and social enterprises design clear strategies, secure sustainable 
funding, and build practical data systems to accelerate their impact. Our work spans strategic 
planning, fundraising and development, and data and evaluation. You will be joining a team 
that is passionate about helping our partners build stronger organizations and drive greater 
social change. 

The Role 

We are seeking a talented and detail-oriented Content Writer to join our new support office in 
Belize. This role is essential to enhancing our firm's capacity to deliver exceptional services by 
providing critical writing support to our US-based consultants and their non-profit clients. As 
a Content Writer, you will gain invaluable experience in the non-profit sector, developing 
compelling narratives that secure funding and advance important missions. 

This is a permanent, full-time position. Training will begin in December 2025 in preparation for 
the official opening of our Belize office in Santa Elena, Cayo in January 2026. 

What You Will Do 

●​ Grant & Proposal Support: 
○​ Draft compelling grant proposals, letters of inquiry (LOIs), and reports by gathering 

and formatting information provided by consultants. 
○​ Develop clear and persuasive written content for fundraising materials, including 

pitch decks, corporate decks, and solicitation letters. 
○​ Assist in assembling proposal components, including project descriptions, objectives, 

timelines, and budgets. 
●​ Content Creation & Editing: 

○​ Write a variety of communications on behalf of clients, including emails, 
acknowledgement letters, and meeting requests. 

○​ Proofread and edit all written materials to ensure they are error-free, professional, 
and aligned with client and funder requirements. 

 



 

○​ Obtain approvals by reviewing written content with a supervisor before submitting 
final products. 

●​ Project & Team Collaboration: 
○​ Meet proposal deadlines by helping to establish priorities and track target dates for 

information gathering and writing. 
○​ Maintain thorough records of all grant and writing activities using our project 

management software. 
○​ Work collaboratively with US-based consultants to understand project needs and 

contribute to team goals. 

Who You Are 

●​ Exceptionally Organized: You are a master of detail and can juggle multiple priorities 
without letting anything slip through the cracks. You can see a project plan and instantly 
know how to start breaking it down into manageable tasks. 

●​ A Superb Communicator: You have exceptionally strong English communication skills 
(written and verbal). Your writing is clear, concise, and professional. 

●​ Extremely Tech-Savvy: You are fluent in Google Workspace (Docs, Sheets, Slides, etc.) 
and are adept at using generative AI tools like ChatGPT and Gemini to work smarter. You 
are the person friends and family come to for tech help because you can learn any new 
software quickly. 

●​ Proactive & Resourceful: You don’t wait to be told what to do. You anticipate needs, 
identify potential roadblocks, and actively seek out solutions. 

●​ A Dedicated Learner: You have a strong academic record and a deep curiosity. You are 
excited by the opportunity to learn about data, non-profits, and consulting. 

Qualifications & Requirements 

●​ Must have, at minimum, a bachelor’s degree with evidence of exceptional academic 
performance. A post-secondary degree is preferred. 

●​ Demonstrated excellence in writing, editing, and proofreading in English. 
●​ Must be able to work full-time, in-person from our Santa Elena office during US business 

hours (8:00 AM - 5:00 PM US Central Time, Monday to Friday). 
●​ Preference for individuals living in or near Santa Elena/San Ignacio. 

How to Apply 

Send your cover letter and resume to hiring@acceleraisecorp.com. 

In your email answer the following: 

1.​ Describe the relevant experience you have as it applies to this role. 
2.​ Why are you interested in this role? 
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